
Annual Governance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, Internal Drainage Boards 
and other smaller authorities* where the higher of gross income  
or gross expenditure was £25,000 or less, that meet the qualifying 
criteria, and that wish to certify themselves as exempt from a limited 
assurance review
Guidance notes on completing Part 2 of the Annual Governance and 
Accountability Return 2019/20
1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000

or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:
 

a) does not meet the qualifying criteria for exemption; or
 

b) does not wish to certify itself as exempt
2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not

exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
 

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2020. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and
 

b) The Annual Governance and Accountability Return (Part 2) which is made up of:
• Annual Internal Audit Report (page 4) to be completed by the authority’s internal auditor.
• Section 1 – Annual Governance Statement (page 5) to be completed and approved by the authority.
• Section 2 – Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Publication Requirements 
Smaller authorities must publish various documents on a public website as required by the Accounts and 
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code 
for Smaller Authorities. These include: 
• Certificate of Exemption, page 3
• Annual Internal Audit Report 2019/20, page 4
• Section 1 – Annual Governance Statement 2019/20, page 5
• Section 2 – Accounting Statements 2019/20, page 6
• Analysis of variances
• Bank reconciliation
• Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review 
Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance  
and Accountability Return, there is no requirement for the authority to have a limited assurance review. 
Any smaller authority may, however, request a limited assurance review. In these circumstances the authority 
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3 
of the Annual Governance and Accountability Return 2019/20 and return it to the external auditor for review 
together with the supporting documentation requested by the external auditor.
 

The cost to the smaller authority for the review will be £200 +VAT.
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The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and  
Accountability Return 2019/20, Sections 1 and 2 
•	 An authority that wishes to declare itself exempt from the requirement for a limited assurance review must  

do so at a meeting of the authority after 31 March 2020. It should not submit its Annual Governance and 
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority 
must comply with the requirements of the Transparency Code for Smaller Authorities.

•	 The Certificate of Exemption must be returned to the external auditor no later than 30 June 2020. Reminder 
letters will incur a charge of £40 +VAT for each letter.

•	 The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance 
and Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’ 
Guide* which is updated from time to time and contains everything needed to prepare successfully for the 
financial year-end. 

•	 The authority should receive and note the annual internal audit report if possible before approving the  
annual governance statement and the accounts.

•	 Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left 
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any 
amendments must be approved by the authority and properly initialled. 

•	 Use the checklist provided below to review the Annual Governance and Accountability Return for  
completeness at the meeting at which it is signed off.

•	 You should inform your external auditor about any change of Clerk, Responsible Financial Officer or 
Chairman, and provide relevant email addresses and telephone numbers.

•	 The authority must publish numerical and narrative explanations for significant variances in the accounting 
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

•	 Make sure that the accounting statements add up and the balance carried forward from the previous year 
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

•	 The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for  
the exercise of public rights. From the commencement date for a single period of 30 consecutive working 
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets  
must include a common inspection period – during which the accounts and accounting records of all  
smaller authorities must be available for public inspection – of the first ten working days of July. 

•	 The authority must publish the information required by Regulation 15 (2), Accounts and Audit  
Regulations 2015, including the period for the exercise of public rights and the name and address  
of the external auditor before 1 July 2020.

Yes NoCompletion checklist – ‘No’ answers mean you may not have met requirements

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

Have all highlighted boxes been completed?

For any statement to which the response is ‘no’, is an explanation available  
for publication?

Has an explanation of significant variations from last year to this year been  
published?

Is an explanation of any difference between Box 7 and Box 8 available, should  
a question be raised by a local elector and/or an interested party?

Have all highlighted boxes been completed by the internal auditor and  
explanations provided?

Have the dates set for the period for the exercise of public rights been published?

Has the authority’s approval of the accounting statements been confirmed by  
the signature of the Chairman of the approval meeting?

Trust funds – have all disclosures been made if the authority as a body corporate 
is a sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices, 
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Ce鵬ficate of Exemption - AGAR 2019120 Pa巾2

to be compIeted by smaller authorities where the higher of gross income or gross

expenditure did not exceed e25,000 in the year of account ended 31 March 2020,

and that wish to ce鵬fy themse看ves as exempt from a limited assurance review

under Section 9 of the Local Audit (Sma=e「Authorities〉 Regulations 2015

There is no requirement to have a limited assurance 「eview or to submit an Amual Govemance and AccountabiIity

Retum to the extemal auditor’P「OVided that the authority has ceH浦ed itseIf as exempt at a meeting of the

authority a軸er 31 March 2020 and a completed Cer輔cate of Exemption is submitted‘no later than 30 June 2020

notifying the extemal auditor.

Woodford Pa「ish Council

Ce珊es that du「ing the financial year 2019I20言he highe「 of the autho「ity’s total gross income for the year o「

total gross annual expenditure, for the yea「 did not exceed e25,000

Tbtal a…ua- gross income for the authority 2019/20:　盤O,726

1btal annual g「oss expenditu「e for the autho「ity 2019/20:創9,221

There are certain circumstances in which an authority will be unab看e to certify i章self as exempt, SO that a Iimited

assurance review will s軸be required. 1f an authority is unable to confirm the statements beIow then it

CannOt Ce鵬fy itself as exempt and it must submi=he corflPleted Annuai Governance and Accountab胴y Retum

Parf 3 to the exte「nal auditor to undertake a limited assurance review for which a fee ofe200 +VI叶w帥be payable.

By signing this Certificate of Exemption you are confi「ming that:

・ The authority was in existence on lstAp轟2016

● ln relation to the p「eceding軸ancial yea「 〈2018/19), the extemai auditor has not:

. issued a public interest report in 「espect of the authority or any entity connected With it

・ made a statutory recommendation to the authority, relating to the authority o「 any entity connected with it

● issued an adviso「y notice under parag「aph l(1) of Schedule 8 to the Local Audit and Accountab冊yAct

2014 (``the Act’’〉, and has not withd「awn the notice

●　COmmenCed judicial review proceedings under section 31 (1) of the Act

. made an application under section 28(1) oftheAct for a deciaration that an item.of account is uniawfui,

and the application has not been withd「awn no「 has the court refused to make the declaration

● The court has not declared an item of account unlaw帥a債e「 a person made an appeai under section 28(3) ofthe Act.

1f you are able to confi「m that the above statements appIy and that the authority neither received gross income,

nor incurred gross expenditure, eXCeeding e25’000, then the Cerl曲cate of Exemption can be signed and a copy

Submitted to the exte「naI auditor either by emaiI or by post (not both).

The Annua=ntemal Audit Report’Annuai Govemance Statement, Accounting Statements, an analysis of

Variances and the bank 「econc掴ation pIus the information required by Reguiation 15 (2), Accounts and Audit

Reguiations 2015 including the period for the exercise of pubIic rights s帥need to be fu=y completed and, along

With a copy of this ce珊cate’Pubiished on a pubiic website* befo「e l July 2020・ By signing this ce鵬ficate you

are also confirming that you are awa「e of this requirement。

S’gned捲

Email of Authority

FinanciaI O珊ce「　Date

30107I2020

D ate

30107I2020

Cle「k@woodford pc.co. u k

★Published web address

WW.WOOdfordpc.co.uk

l confirm that this Ce面ficate of

Exemption was app「oved by this

autho「ity on this date:

as reco「ded in minute reference:

July 2020 p163

1elephone number

O1 832734329

2 1 IO712020

ONい′ this Certificate of Exemption shoutd be returned EiTHER by email OR by post (not

both〉 as soon as possibie a鯖e「 certification to your externaI audito叫but no Iater than 30

June 2020〃 Reminder lette「s incur a charge of E40 +VAT
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Annua=nte「nal Audit Repo巾2019120

Woodford Parish Council

This authority’s intemal audito「, aCting independently and on the basis of an assessment of 「isk,

Carried out a seIective assessment of compliance with relevant procedu「es and contro書s to be in

OPeration during the軸anciai year ended 31 March 2020.

The intemal audit fo「 2019/20 has been carried out in accordance with this authority’s needs

and pIamed coverage・ On the basis of the軸dings in the areas examined, the inte「na! audit

COnCIusions a「e summarised in this table. Set out below are the objectives of inte「nal control

and aiongside are the intemal audit concIusions on whethe「, in all significant respects, the controI

O申jectives were being achieved th「oughout the financial year to a standa「d adequate to meet the

needs of this authority.

For any other risk areas iden輔ed by this authorty adequate controIs existed (list any other risk areas on separate sheets if needed).

Date(S) intemal audit undertaken Name of person who carried out the intemaI audit

互b O朽0互0　　　　　　　　　　　　　　礁う　うの沖村と,コ恥∨正そう

洪霊誌器藍　c三通∋完s　　。。t。 ul捉Zo釣
堀the 「esponse is宜o' please state the impIications and ac船n being taken to address any weakness in contro冊entified

(add sepa「ate sheets if needed).

*判ote: If the response is宜ot covered判ease sta晦when the most rece函nternal audit work was done in掘s a「ea and when it is

next pIanned; Or’if coverage is not required, the annual‖ntemal audit report must expiain why not (add separate sheets if needed),

Annual Govemance and Accounta輔ty Retum 2019/20 Part 2

Locai Councils言nternal D「ainage Boa「ds and other SmaIle「 Authorities
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Section l - Annual Govemance Statement 2019/20

We acknowledge as the members of:

Woodford Parish Council

Our reSPOnSib岨y fo「 ensuring that there is a sound.syste鴫of intemaI controi, including arrangements for

the preparation of the Accounting Statements. We confirm, tO the best of our knowledge and belief, With

respect to the Accounting Statements for the year ended 31 March 2020, that:

Agreed 臆喜S鵜■SS■S○○鵜 臆臆漢礁薬種音漢書臆晴 剄�a/一Sf/1囲f/7is囲坤 

1.Wehaveputinplacear「angementsforeffectivefinancial ����∴ ��&W��HﾆH沸V�66�詛f誣8,ｷFVﾖV顋�6匁�66�F��6R�

managementduringtheyea「,andforthepreparationof 剽v�4友��66�蹠6�襯�VF勇&VwX昇.ﾖ�2��

theaccountingstatements. 

2.Wemaintainedanadequatesystemofintemalcontroi ��亦� 蒙�FW�&��W&��&�誚VﾖV蹙6�襷�66W�FVG&W7��8ﾛｹh蹠��

inciudingmeasLlreSdesignedtopreventanddetectfraud 剿f�'6�fVwV�&Hｻ幌4妨�V)X贍�W��襾&W6�&�8���

andco「調Ptionandrevieweditse簡ectiveness. 剿宥66���R��

3,Wetooka=reasonablestepstoassureourselves �*ｲ������ 昧�6�ﾇ芳�Wv��B���6f��v����W&f���襷��2�

thattherea「enomattersofactualorpotential 剩4���VGv友���.��W%��F7F�6W9~6F�誣6��

non-COmPliancewithIaws,「eguIationsandPrope「 

Practicesthatcouidhaveasignificantfinancialeffect 

Ontheab掴tyofthisauthoritytoconductits 

businessormanageitsfinances. 

4.Wep「ovidedproperopportl面tydu「ingtheyearfor 梯� 萌Y~6r��坊�&v�fV��g�W'6�2�FT���7FVGF�����gV顆ｷ友��

theexerciseofeiectors-rightsinaccordancewiththe 劔~77�V7F�襷�6ｷ�VW8-�6�&�I)4���Y��g天�66�蹠2ﾂ�

requi「ementsoftheAccountsandAuditReguiations, 

5"Wecarriedoutanassessmentoftherisksfacingthis 梯� �4�6芳T坊F�襷6f�7VﾖV蹤VB��苒���8,ｲ��襷��(�Vｷ2��

authorftyandtookapp「op「iate.stepstomanagethose 劍ﾏﾆ6W6�襷FV�宥xｻｦ���ﾗ�)$�Xﾛｲ����������"�

「isks言ncludingtheintroductionofinternaIcontrolsand/o「 

externa=nsurancecove「whererequi「ed. 

6.Wemaintainedthroughouttheyearanadequateand ���� ���f�誚VFf�&�6��VfV蹠�W'6�ﾈ�FW�V�7FV蹤�o�Y+ｦ��8,ｴ��

effectivesystemofintemaiauditoftheaccounting 剩4�g&�6�襾�簸6VGW&W2ﾇF�庸V�踵?VV2�庸Wf妨v�v�evW"�

reco「dsandcontroIsystems. 劔~7FVﾖ�ﾆ6�g&�6ﾖVYoｶ�觀VG6���76ﾖ���&�Y7d�ﾉ%｢�

7.Wetookapprop「iateactiononaIlmatters「aised ���� �&S���FVFf��ｺﾖW'6'&�y+ｧF�fV�GFV詛柳�'程蹤Vﾖ���襭�

inreportsfromintemalandextemalaudit. 剿W⑦Vﾖ�ﾆ�VHﾖ��

8"Weconsideredwhetheranylitigation言iabilitieso「 ��������� 芳�64薮6VFWfT吏w�r�6�Xｻ昧�fV�&�B�6'W6匁W76�7F揺���

COmmitments,eVentSO「tranSaCtions,OCCu「ringeither 剿GYl幌�W坊�&匁4雄v倬fvUfV蹙2��ｹ~6w�f�6V�掌W"��坊�"�

duringo「aftertheyear-end,haveafinancia=mpacton 剿V襭��&WFUf�蹌��

thisauthorityand,Whereapp「opriate,haveinciudedthem 

intheaccountingstatements, 

9.(Forlocalcouncilsonly)T「ustfundsincluding Cha「itable.1nou「CaPaCityasthesoIemanaging 楓W2�No 披���hasmeta〃o獄sresponsib鵬ieswhereasabody CO/pO脂te鮎SaSOlemanag面gfrusteeofabcaltrust 

t「usteewedischa「gedouraccountab航ty responsib柵esforthefund(S〉lassets言ncluding ��剛　■…音◆音　　　音…音/音音◆　音■ ��ﾈ��尨��尨尨�������8������������������������將�Ort几IStS. 

/ 軸ancia汗eportingand言frequired言ndependent 

examinationoraudit. 

*For any statement to which the response is ’no’, an eXPlanation must be pu輔shed

This AnnuaI Govemance Statement was approved at a

meeting of the autho「ity on:

2 1 10712020

and recorded as minute 「eference:

JuIy 2020 p163

Signed by the Chairman and CIerk of the meeting where

approval was given:

Chairman

Clerk

ヽ　-　●

乎虹
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Section 2 - Accounting Statements 2019I20 fo「

Woodford Pa「ish Council

偽　　《’　翻総 鎚 �X�ｸ�ｸﾎ8�湯�牝踟FW6�襷wV芳��6R�
31Ma「ch ���?�ﾋ8��黜�����������p/easerounda//困L/reSfonearestfで・Donot/eaveany 

壇l獲i嶋 佗���boxesb/ankandrepo隔fOorM/ba/ances・A//#guresmust 

agreefo”nde困yng囲oancia/records■ 

1.BaIancesbrought ��ﾃペ{��5霊490 砺(,ｲ�&�ﾆ��6W6�覈KW6UvW6�GF�&Vv蒙匁v�ﾕ6W坊�"�

fonNa「d 剿�7&V6��ｷFVH��X����6���&V6�&G8ﾋ�,ｴ遊VﾗW7F�w&VWF��

Box7ofp鳩vfousyea左 

2.(+)Precepto「Ratesand ��rﾃ����20章000 砺&f�ﾆ�ﾖ�蹤��Hﾆ6W�I,�&f�"�'7&�FW6�襷fWb�2��

Levies 劔��6V庸VF�'&V6V庸�"��o�W坊�$W�6ﾇVFV�逍yHﾆ蹠2�

received.　　′ 

3.(十〉Tbtalotherreceipts �85�#32�726 砺&f���6�V�'&V6YhｗE6�7&T4�&FVHﾈﾉ4坊6�6�&�ｲ�72�

的epreceptorratesAevfes伯ceived"he2),hcIudeany 

grantsreceived. 

4.(一)Staffcosts 店�ピ��6,100 度�&�妨��V襷宥W&V�'��蒙V蹠6ﾖ�FWF��襷�&V����

Ofa〃emp佃yees.初cIudegrosssaね庵sandwages, 

empIoyersNIcont胸utions,emp/eyerspensfon 

COn師butions,g格tu鮪esandseve館ncepayments. 

5.(-)Loaninterest/capitaI ���0 砺&f����V襷宥W&V�'��蒙V蹠6�6��IT��襷ｦ詛W&W7B�

repayments 剿ﾖ�FVGY~6wF�坊�&�F��Yo��ｩiﾆg巽&�&�lｦw8ﾝ6�迺偬B�

6.(-)A!Iothe「payments ���5縱C"�13,12 砺(,ｴ妨��V頷'W&V�'��蒙V蹠6�7&V6�&FVF也F�6�6ぴ�

book/essstaffcostsane4)and/Oani函e伯s功oap〃aI 

repayments(肋e卓). 

7.(=)Balancescarried 迭ﾃC���6,99 砺&f�ﾆ&�ﾆ��6W6�覈��6W'fW6�Io�VV襷�+ｦW坊�$ﾗW7B�

forward 剿W�V�茶��(�8�9'ﾂｳX��h�R�

8。‾fota看vaIueofcashand 釘ﾃ田b�5,214 砺觚7Vﾖ���f7VﾖV蹤�襷FW��6友&�豸�66�蹠85�6�6��

Shortterminvestments 剿���6�襾6�iﾆfVﾓｶ軫W7FﾖV蹠6�,��6�C3�ﾖ�&6ぴ�

7bagreew肋bank/eCOnci碇的n. 

9.Tbta=ixedassetsplus 都Bﾃsc��78,136 度.ﾖUf��V���if�W�&��X�4坊�Yet�7毘�2ﾒ��6ﾖ�FR�

Iongterminvestments 剽W����f�-貿g�F�76WG6�襷&誣FXｼ"�fW7FﾖV蹠6�6�B�

andassets 剴3�ﾖ�KVや�

10.1btalborrowings ��� 都s�T�E7F�襷匁v6���B�&�,ｶ�6V�6�C3�ﾖ�峺�f��ff���2�

fromth胸pa価es“hclud所gPM.軌 

11・(Fo「LocaICouncilsOnly〉DiscIosu「enote 僵H����ｦﾈ����68�ﾂ�77]eCounc〃asabodyco/POrateaCtSaSSOfe存o/Steefor 

reTrustfunds(incIudingcha「itabie) 兮nd/sresponsめfeformanag初g7九/S掴undsorassets. 

N.B.77]e旬uI℃S加的eaccou傭hgstatementsabovedo 

notinc/udeany7it/Stf帽nsactions・ 

I certify that for the yea「 ended 31 Ma「ch 2020 the Accounting

Statements in this Amua! Govemance and Accountability

Retu「n have been prepared on either a 「eceipts and

PaymentS O「 income and expenditure basis fo=owing the

guidance in Governance and Accountab冊y for Sma=er

Autho「ities - a Practitione「s’Guide to Proper Practices

and p「esent fairiy the financiaI pos鴫On Of this authority.

Signed by ResponsibIe FinanciaI Officer before being

P「eSented to

Date

thや

2 1 107I2020

I confirm that these Accounting Statements were

approved by this authority on this date:

2 1 10712020

as recorded in minute reference:

JuIy 2020 p163

Signed by Chai「man ofthe me

Accou nti ng Statements

ting where the
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